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ubject: 2004 Early Retirement Program for Faculty (Unit 3) Employees S 

As a result of the recent Collective Bargaining Agreement (CBA) between the California 
State University (CSU) and the California Faculty Association (CFA) and in accordance 
with the Board of Trustees’ resolution, the CSU has requested and received Executive 
Order S-8-04 (Attachment A) from the Governor, issued May 6, 2004, to implement an 
Early Retirement Program for retirement eligible CFA represented employees.  As part of 
the review process, the Department of Finance (DOF) approved the Program’s 
participation plan and calculated savings. Implementation guidelines are provided in 
Attachment B. Payroll-processing instructions are provided in Attachment C. 

The Program shall provide retirement eligible faculty (Unit 3) employees with two 
additional years of CalPERS service credit in accordance with provisions of Government 
Code Section 20901. Eligible employees who elect to participate in the Early Retirement 
Program will receive the additional two years of service credit in their retirement income 
calculation if their separation date is no earlier than May 5, 2004, and no later than July 
27, 2004, and the CalPERS retirement date is no earlier than May 6, 2004, and no later 
than July 28, 2004.   
 
It is important to note that the window period begins May 6, 2004, even though the 
Executive Order, as signed by the Governor, indicates the window period beginning 
March 31, 2004. Government Code Section 20901(a) requires that an early retirement 
program shall commence “ . . . no sooner than the date of issuance of the Governor’s 
executive order which shall specify the period.” The Executive Order was not issued until 
May 6, 2004. The discrepancy in dates occurred because of the extended period of time 
between the CSU’s request for an Executive Order and the Governor’s actual issuance of 
the Executive Order approving of the Program. 
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Except for coaching, counselor and librarian faculty unit employees, retirements under 
this Program shall not be effective during the period of any academic term in which the 
faculty unit employee is scheduled to work.  Completion of the academic term is 
necessary to maximize pay and retirement benefits. Whenever possible, employees will 
provide a minimum of thirty (30) days notice prior to the effective date of retirement. 

The Early Retirement Program shall be available to all eligible bargaining unit members, 
except that a CSU president may limit its availability to twenty-five percent (25%) of the 
tenure-track faculty in any department where the president has determined that additional 
participation would adversely impact the department’s ability to meet its enrollment 
demand.  When more than 25% of the tenure-track faculty in such a department have 
requested participation, the Program will be made available to the tenure-track faculty 
members with the most seniority until the 25% limit has been met. 

Faculty members who participate in the Early Retirement Program are not eligible to 
participate in the Faculty Early Retirement Program (FERP) provided for in Article 29 of 
the faculty CBA.   

Faculty who participate in the Program may be reappointed as an annuitant in the CSU as 
a Lecturer, subject to CalPERS limitations on post-retirement employment, and the salary 
upon re-hire need not be determined by the pre-retirement salary.  Pre-retirement CSU 
employment status/service shall not be applicable to such post-retirement employment. 

Please notify your eligible faculty unit employees immediately of the two-year Early 
Retirement Program and window period. CalPERS has provided a member package for 
employees considering the benefit (Attachment D). To facilitate planning, potential Early 
Retirement Program participants should notify a designated campus coordinator of their 
retirement intention in writing as soon as possible. A completed early retirement 
certification form (Attachment E) must be submitted to CalPERS for each employee who 
retirees under the Early Retirement Program.  The form must be signed by the president 
or designee and given to the eligible faculty unit employee to submit with his/her 
retirement application. Campuses will be asked to submit participant lists with names and 
other pertinent information to Systemwide Human Resources Administration, who will 
share the information with the Systemwide Budget Office and CalPERS. Additional 
details will be forthcoming. 

The Systemwide Budget Office will issue instructions covering fiscal implementation 
requirements in the near future. Please direct questions regarding the Early Retirement 
Program as follows: 

Faculty Participation Questions: Dr. Cordelia Ontiveros at (562) 951-4503 or via 
email at contiveros@calstate.edu. 

Financial Questions: Mr. Rodney Rideau at (562) 951-4560 or via e-mail at 
rrideau@calstate.edu. 

CalPERS Interagency Agreement and Program Implementation Process Questions: 
Ms. Beth Ryan at (562) 951-4420 or via email at bryan@calstate.edu. 
 
 

mailto:contiveros@calstate.edu
mailto:rrideau@calstate.edu
mailto:bryan@calstate.edu
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This memorandum is also available on the Human Resources Administration’s Web site 
at: http://www.calstate.edu/HRAdm/memos.shtml. 
 
JRMcC/cr 
 
Attachments 
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2004 EARLY RETIREMENT PROGRAM FOR FACULTY (UNIT 3) EMPLOYEES 

Implementation Guidelines 
 
As a result of the recent Collective Bargaining Agreement (CBA) between the California 
State University (CSU) and the California Faculty Association (CFA) and in accordance 
with the Board of Trustees’ resolution, the CSU has requested and received Executive 
Order S-8-04 (Attachment A) from the Governor, issued May 6, 2004, to implement an 
Early Retirement Program for retirement eligible CFA represented employees.  As part of 
the review process, the Department of Finance (DOF) approved the Program’s participation 
plan and calculated savings. 
 
♦ GENERAL ELIGIBILITY:  

To participate in the Early Retirement Program, each participant must meet the 
CalPERS retirement eligibility requirements:  

 
9 CalPERS – Age 50 or more on the date of retirement and 5 years or more of 

service credit. 
 
 The Early Retirement Program shall be available to all eligible bargaining unit 

members, except that a CSU president may limit its availability to twenty-five percent 
(25%) of the tenure-track faculty in any department where the president has determined 
that additional participation would adversely impact the department’s ability to meet its 
enrollment demand.  When more than 25% of the tenure-track faculty in such a 
department have requested participation, the Program will be made available to the 
tenure-track faculty members with the most seniority until the 25% limit has been met. 

 
 Employees who have faculty retreat rights may retreat to the faculty bargaining unit in 

order to participate in the Early Retirement Program. Employees approved for disability 
retirement whose effective date of retirement falls within the window period also are 
entitled to participate in the Program.  

 
 To assist campuses with identifying employees eligible to participate in the Early 

Retirement Program and to estimate Program annuity costs, CIRS Compendium Report 
W70 is available.  This is a tab delimited file and contains those employees who will 
reach age 50 by July 28, 2004 and who based on their employment date of record on 
PIMS have reached 5 years of service. Because PIMS does not contain accurate service 
credit information, campuses are advised to use this list only as a starting point in 
identifying the pool of eligible employees. Employees with retreat rights in other 
bargaining units or taking disability retirement are not included in this report.    

 
♦ BENEFIT:  
 The Program shall provide retirement eligible faculty (Unit 3) employees with two 

additional years of CalPERS service credit in accordance with provisions of 
Government Code Section 20901.  The CalPERS retirement formula is based on three 
factors:  1) age at time of retirement; 2) years of service credit; and 3) final 
compensation. *  
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 The Early Retirement Program only provides additional years of service credit.  The 

Program does not provide extra years of age to change the age factor.  For example, an 
eligible employee who elects to retire at age 55 with 25 years of service would have an 
age factor of 2%.  For this employee, the Program would increase service credit from 
25 to 27 years, but the 2% age 55 factor would remain the same.  

 
 *Final compensation for CalPERS is the average of the highest salary earnable for any 12 consecutive 

months, normally the last 12 months of employment. 
 
♦ EFFECTIVE DATE: 
 Eligible employees who elect to participate in the Early Retirement Program will 

receive the additional two years of service credit in their retirement income calculation 
if the effective dates of their separation and retirement transactions are within the 
designated window. The employee’s separation may be no earlier than May 5, 2004, 
and no later than July 27, 2004, and his/her corresponding CalPERS retirement date 
may be no earlier than May 6, 2004, and no later than July 28, 2004. 

 
 Except for coaching, counselor and librarian faculty unit employees, retirements shall 

not be effective during the period of any academic term in which the faculty unit 
employee is scheduled to work. Completion of the academic term is necessary to 
maximize pay and retirement benefits. Whenever possible, employees will provide a 
minimum of thirty (30) days notice prior to the effective date of retirement. 
 

 It is important to note that the window period begins May 6, 2004, even though the 
Executive Order, as signed by the Governor, indicates the window period beginning 
March 31, 2004. Government Code Section 20901(a) requires that an early retirement 
program shall commence “ . . . no sooner than the date of issuance of the Governor’s 
executive order which shall specify the period.” The Executive Order was not issued 
until May 6, 2004. The discrepancy in dates occurred because of the extended period of 
time between the CSU’s request for an Executive Order and the Governor’s actual 
issuance of the Executive Order approving of the Program. 

 
♦ NOTICE: 
 Campuses are responsible for notifying eligible employees of the Early Retirement 

Program. The CalPERS’ member package should be immediately distributed to all 
eligible employees (Attachment D). The package informs employees of the Program 
and aids in surveying the interest level within the CSU.  It addresses eligibility 
requirements, the retirement process, deduction information, and includes charts for 
employees to estimate the increase to their retirement from the additional service credit. 
Eligible employees on paid and unpaid leaves should be notified, preferably by certified 
mail or some other means providing proof of delivery, if forwarding addresses are 
available. Employees considering retirement should be encouraged to carefully review 
the member package and to sign up for an educational event in their area as soon as 
possible. Employees may use the on-line CalPERS Retirement Planning Calculator, 
which can provide an estimate of an employee’s retirement income. Please note that the 
CalPERS retirement calculator web site at https://www.calpers.ca.gov/mss-
rpcs/WelcomeGuest.jsp will not automatically reflect the additional two years service 

https://www.calpers.ca.gov/mss-rpcs/WelcomeGuest.jsp
https://www.calpers.ca.gov/mss-rpcs/WelcomeGuest.jsp
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credit or potential conversion of unused sick leave, unless the employee adds the 
service manually.  In order to obtain a more formal estimate, employees may utilize the 
CalPERS Retirement Allowance Estimate Request Form. CalPERS will provide 
estimates if the employee notes “Include Golden Handshake” at the top of the form.  
The forms are available in the Retirement Application packages or may be downloaded 
from the CalPERS web site in the Forms and Publications Library.  

 
 To facilitate planning, prospective Early Retirement Program participants should notify 

a designated campus coordinator of their retirement intention in writing as soon as 
possible. Each campus should specify to whom the notice must be given.  The notice is 
not a binding commitment to retire.  However, since the campus must plan for 
replacements it may be prudent to request that employees, who do submit a “letter of 
intent” and subsequently change their minds, withdraw their letter or otherwise notify 
the campus of that decision.  An employee’s failure to give advance notice to the 
campus will not prevent his or her Program participation. 

 
 In order for CalPERS to ensure timely payment of benefits, employees should apply for 

retirement at least 30 days in advance of actual retirement.   
 
♦ CERTIFICATION FORM:  (Attachment E) 
 A completed Certification of Eligibility for Two Years Additional Service Credit Form 

must be submitted to CalPERS for each employee who retires under the Early 
Retirement Program.   The form must be signed by the president or designee and given 
to the eligible employee to submit with his/her retirement application. Blank 
certification forms should not be given to employees. CalPERS will provide the benefit 
of the additional two years of service in the employee’s first retirement check if the 
employee retires within the window period and if the form is attached to his or her 
retirement application. Employees who do not submit the certification form with their 
application will not receive the additional benefit until after the final cost of the 
Program is determined and a certification form is processed after Program 
reconciliation.  

 
 Certifications submitted outside the process will be returned. CalPERS will not be 

validating authorized signatures or employee eligibility during the pre-certification 
process. It is the CSU’s responsibility to ensure that only employees eligible for the 
Early Retirement Program submit certification forms with their retirement application.  
CalPERS will verify the employees’ eligibility to retire but not their eligibility for the 
Program.  

 
♦ FACULTY EARLY RETIREMENT PROGRAM (FERP): 
 Employees who participate in the Early Retirement Program are not eligible to 

participate in the Faculty Early Retirement Program (FERP) provided for in Article 29 
of the faculty CBA. Please note that current FERP participants are already retired and 
therefore ineligible to participate in the Program. 
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♦ SICK LEAVE CONVERSION: 
 Employees who elect to participate in the Early Retirement Program are eligible for 

sick leave conversion at retirement.  Accrued sick leave hours convert to service credit 
at the rate of .004 years of service credit for each 8 Hours (1-Day) of sick leave.  Two 
hundred fifty days (2000 hours) of sick leave equal one year of service credit.   

 
♦ POST-RETIREMENT RESTRICTIONS: 
 Employees who receive retirement service credit under this Program may not receive 

unemployment compensation based on their CSU retirement.  It is the CSU’s 
responsibility to notify CalPERS of any employee who receives unemployment 
compensation within one year following the date of the issuance of the Executive 
Order. Campuses are requested to notify Systemwide Human Resources Administration 
if this situation arises.   

 
 If an employee retires and receives retirement service credit under this Program and is 

later reinstated from retirement to CalPERS membership, the employee will forfeit the 
additional two years service credit and it will not apply in a subsequent retirement.  

 
 Faculty who participate in the Program may be reappointed as an annuitant in the CSU 

as a Lecturer, subject to CalPERS limitations on post-retirement employment, and the 
salary upon re-hire need not be determined by the pre-retirement salary.  Pre-retirement 
CSU employment status/service shall not be applicable to such post-retirement 
employment. 

 
♦ IMPACT UPON RECALL RIGHTS: 
 If an employee has been given notice of layoff and elects instead to retire, retirement 

voids layoff and, thus, any recall rights the employee would have had as a result of 
layoff.  Similarly, if an employee has been laid off within the Early Retirement 
Program window and subsequently elects to retire within the window, the retirement 
voids any recall rights the employee would have had as a result of layoff.   

 
♦ IMPACT UPON OTHER BENEFITS:   
 For other benefit plan purposes, retirements under this Program are treated the same as 

any other retirement.  Medical and dental (basic only) coverage should be continued by 
following the procedures in the CalPERS Health Benefits Procedures Manual and the 
CSU Dental Administrative Guide.  The retiree also may continue vision coverage for 
18 months under COBRA. CSU-paid life insurance may be converted to an individual 
policy.  Life insurance conversion information is available from The Standard 
Insurance Company, (800) 378-4668.  Most voluntary insurance plans also may be 
continued according to the rules of the specific plan by contacting the appropriate 
office. 
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♦ REQUIRED REPORTING:  
 Campuses will be advised in a subsequent memorandum how to report Early 

Retirement Program participants to Systemwide Human Resources Administration and 
Budget Office staff. The following will need to be reported: 

 
9 Program Participants:  CalPERS will need to know who is electing to participate 

in the Early Retirement Program to ensure the 2 years of service credit is 
provided. 

9 FERP Participants: Employees retiring during the window period and electing 
to participate in FERP will not be eligible for any additional service credit under 
this Early Retirement Program.  Systemwide Human Resources will need names 
of these employees to ensure they do not receive the extra service credit. 

9 Staff/Management who retreat to faculty:  Employees with faculty retreat rights 
who elect to retreat to the faculty bargaining unit in order to receive the two 
years additional credit will need to be reported to Systemwide Human 
Resources.  

9 Disability retirements:  If an employee under age 50 is facing a disability 
retirement, he/she will not be on the CalPERS’s list of employees eligible for 
the extra two years of service credit.  Systemwide Human Resources will need 
to be notified to add these employees to the eligibility list.   

 
 Campuses will be provided specific details on information that needs to be provided to 

Systemwide Human Resources, Budget and CalPERS in a future communication.  
 
♦ QUESTIONS: 
 Please direct questions regarding the Early Retirement Program as follows: 
 

9 Faculty Participation Questions: Dr. Cordelia Ontiveros at (562) 951-4503 or 
via email at contiveros@calstate.edu 

9 Financial Questions: Mr. Rodney Rideau at (562) 951-4560 or via e-mail at 
rrideau@calstate.edu.  

9 CalPERS Interagency Agreement and Program Implementation Process 
Questions: Ms. Beth Ryan at (562) 951-4420 or via email at 
bryan@calstate.edu. 

 

mailto:contiveros@calstate.edu
mailto:rrideau@calstate.edu
mailto:bryan@calstate.edu
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2004 EARLY RETIREMENT PROGRAM for FACULY (UNIT 3) EMPLOYEES 

Payroll-Processing Instructions 
 
Eligible faculty (Unit 3) employees who elect to participate in the Program should provide a “letter of 
intent to retire” to the campus-designated coordinator as soon as possible. However, failure to do so 
will not preclude participation in the Program. 
 
Non-faculty employees who have faculty retreat rights may exercise those rights and receive the 
additional two-year service credit. If the employee retreats to an academic year position, the campus 
must pay a lump sum for any accumulated vacation at the salary level of the individual’s non-faculty 
position. If the employee retreats to a 12-month position, the campus will pay off any remaining 
vacation at the salary rate of the faculty position when the employee retires. 
 
The employee, in conjunction with the CalPERS retirement system, determines his/her official 
retirement date. For the purpose of the 2004 Early Retirement Program, the employee’s effective date 
of separation from the CSU may be no earlier than the close of business May 5, 2004, and no later 
than the close of business on July 27, 2004, and his/her CalPERS retirement date may be no earlier 
than May 6, 2004, and no later than July 28, 2004. 
 
Payroll-Processing Guidelines: 
Payroll-processing instructions apply only to the 2004 Early Retirement Program for faculty unit 
employees.  It is important to ensure that coding between the PIMS and Peoplesoft employment 
history databases corresponds and is confirmed by the campuses prior to keying.   
 

1. The campus must process payroll documentation to separate the retiring employee from pay 
status. The PIMS transaction code is normally S70, Service Retirement, but S71, Disability 
Retirement, also may be appropriate. The campus will enter “HR 04-13” in PIMS 
Employment History Remarks Item 215.  

 
2. Retirement eligible employees who opt to participate in the Program while on Partial Leave 

with Pay (S43), leaves without pay (S42, S44, S45), disability leaves (S49, 565), or Inactive 
Pay Status/Roll Code 9 (S46) must be reinstated from leave before being retired via the 
Service or Disability Retirement transaction.  The effective date of the reinstatement must be 
the effective date of the retirement, close of business (Item 210). 

 
Retirement eligible employees on Sabbaticals and Difference-in-Pay leaves, if otherwise 
eligible to participate in the Program, also must be reinstated before being retired via the 
Service or Disability Retirement transaction. Return service to the CSU or monetary 
equivalent is still required, per provisions 27.17 and 28.16 of the faculty CBA. 

 
3. A faculty member opting to retire under the Early Retirement Program may not participate in 

the Faculty Early Retirement Program (FERP). The FERP identifier (Line G, Item 962 = 
7757) may not be entered on any retirement transaction for individuals opting to retire under 
the Early Retirement Program during the Program “window” period. 
 
Faculty members may retire during the Program “window” period and elect to enter FERP.  
These faculty members will not receive the additional two years of service credit. 
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Member Services Division 
P.O. Box 942710 
Sacramento, CA  94229-2710 
Telecommunications Device for the Deaf - (916) 326-3240 
(888) 225-7377; FAX - (916) 231-7917 
  

 
May 11, 2004 
 
Dear Member: 
 
Government Code Section 20901 and Executive Order S-8-04 permit California State 
University (CSU) employees who are represented by the California Faculty Association (CFA) 
and who are State members of the California Public Employees’ Retirement System to receive 
two years of additional service credit if they meet the eligibility requirements outlined below.  
 
You are receiving this information because your employer has identified you as eligible for and 
considering retiring within the provisions of the Executive Order.   
 
NOTE:  CalPERS has been informed by the University that approval to participate in the 
program has been received from the Department of Finance.  CalPERS does not approve 
participation.   
 
The following information will assist you in determining your eligibility and the effect of the 
“Golden Handshake” on your retirement plans.  Additional information may be obtained from 
your Campus Benefits Officer or by contacting CalPERS. 
 
Unless otherwise indicated, all CalPERS forms, booklets, and brochures described in this letter 
are available:  
 

• on our website at www.calpers.ca.gov 
• you may obtain a copy from your Benefit’s Coordinator  
• you may contact CalPERS directly to have a copy mailed to you 

 
 

Eligibility 
 

Current California State University Unit 3 faculty employees (part-time, full-time, and 
intermittent) will be eligible to receive the additional service credit if all of the following 
conditions are met: 
 
1. The member must be employed by an agency or university that has been approved to 

participate in the program by the Department of Finance and must be in a department, 
organizational unit or job classification designated by the employer. 

 
Note: you should contact your employer, not CalPERS, if you have questions pertaining to 
your eligibility for the Golden Handshake. 
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2. The member must retire in accordance with Government Code section 20901.  This period 

is from May 6th, 2004 through July 28, 2004 with a separation date of no earlier than  
May 5, 2004.  For a retirement to become effective on the final date of the specified period, 
the member must be separated from employment status no later than July 27, 2004. 

  
3. The member must be eligible to retire without the additional service provided by the Golden 

Handshake.  The member must be credited with at least five (5) years of service credit prior 
to the effective retirement date.  The additional service credit provided by Section 20901 
may not be used to meet the above requirements.   

 
4. The minimum age for a service retirement is age 50.  In other words, a member who applies 

for a service retirement must be at least age 50 on or before the effective date of retirement. 
 
5. University employees who had acquired State Second Tier service credit (1¼% @ 65) from 

previous employment with the State of California (outside of the CSU system) may want to 
consider converting their Second Tier service credit to the First Tier.  A member must have 
at least ten (10) years of service credit and be at least 55 years of age (for service 
retirement) to receive a benefit for any Second Tier service (no age requirement for 
disability retirement).  Please examine your Annual Member Statement to determine if you 
have this service credit type.  For information on converting past State Second Tier service, 
please contact CalPERS at 1-888-CalPERS (1-888-225-7377). 

 
 
Effect on Retirement Allowance 
 

Informational booklets, which explain the formula to use when calculating your unmodified 
retirement allowance, are available from your Campus Benefits Officer.  The years of service 
credit is the only factor improved in the calculation of retirement benefits under this Executive 
Order.  The benefit factor, which is based upon your age at retirement, and final compensation, 
which is based upon your highest average full time pay rate, are not affected by this Executive 
Order and are not increased when estimating the effect of additional service on the retirement 
allowance.   
 
The attached chart shows the increase in the unmodified allowance for the two additional years 
of service credit.  Locate the age at which you plan to retire and your final compensation.  
Follow down the age column and across the final compensation column until the columns meet.  
This figure is the approximate amount of the monthly increase to your unmodified allowance 
that would be provided by the two years of additional service credit.   
 
 
Disability Retirement  
 

Members who apply for and are approved for a disability retirement and whose effective date of 
separation from employment and whose effective date of retirement falls within the prescribed 
period are also entitled to the additional service credit provided by the Executive Order.   

California Public Employees’ Retirement System 
www.calpers.ca.gov 
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In some cases, this additional credit will not affect the allowance.  Applications for Disability 
Retirement may not be canceled once CalPERS has determined that a member is disabled.   
However, the member will have 30 days from the date of the approval to change to a service 
retirement (if at least age 50). 
 
Members applying for a disability retirement must be credited with at least five years of service 
prior to the effective retirement date.  Employees considering applying for a disability retirement 
are advised to contact CalPERS for specific details on the retirement benefit and application 
process. 
 
 
Retirement Process 
 

There are many resources available to assist you in gathering relevant retirement information, 
analyzing your specific situation, and reaching your retirement decisions. 
 

• Utilize the Golden Handshake information available on the CalPERS website 
• Thoroughly review this letter and its attachments 
• Utilize your Campus Benefits Officer and CalPERS resources to obtain answers to your 

retirement questions. 
• Attend a Retirement Planning Workshop to learn about the retirement process and how 

to maximize your retirement benefits. 
 
Obtain an Estimate of Retirement Benefits 
To determine your retirement benefit for the various options available at retirement, you'll need 
an estimate of your retirement benefits.  You may utilize our on-line Retirement Planning 
Calculator.  The calculator can provide you with a quick estimate of the retirement income you 
can expect.  Although the Retirement Planning Calculator can quickly provide you with an 
estimate of the retirement benefit (which may enable you to decide whether or not to retire), it 
may not provide you enough detail to choose which option is right for you, since it does not 
provide estimates for all the options. 

If you choose to retire, you may want to obtain a formal estimate.  To obtain a formal estimate, 
you may utilize the CalPERS Retirement Allowance Estimate Request form.  We will provide 
estimates of the benefit if you note "Include Golden Handshake" at the top of the form.  The 
form is contained within the retirement application packages listed on page 4 or you may 
download it from our web-site.  You will also find descriptions of the options in the retirement 
application package - please review the entire section carefully so you understand all of the 
options.  Your option election is irrevocable. 

California Public Employees’ Retirement System 
www.calpers.ca.gov 
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Obtain Employer Certification 
A completed Certification of Eligibility for Two Years Additional Service Credit Form must be 
obtained from your Campus Benefits Officer.  The form must be completed by an authorized 
employer representative. 

 
If you have not submitted your retirement application, the completed certificate of eligibility 
must be attached to your retirement application when you submit it to CalPERS to receive 
the Golden Handshake benefit in your first check. 
 
If you have already submitted your retirement application, do not submit the form.  Forms 
not attached to the application when submitted will be returned.  Your employer will notify 
CalPERS of your eligibility after the window period, and CalPERS will adjust your benefit 
retroactively after that.  
 

Submit Application  
If you decide to retire, you must file a retirement election application.  The application and 
instructions for completing the application as well as other information is provided in the 
following publications: 
 

Service retirement – Stepping Into Retirement (Pub 43)   
Disability retirement – A Guide To... Completing Your CalPERS Disability Retirement Election 
Application (Pub 35) 

 
In order to ensure timely payment of your benefits you must submit the application at least 30 
days prior to retirement.   
 
You will elect your retirement option and designate beneficiary information on forms contained 
in the application package.  A CalPERS authorized employee (Regional Office counter staff) (or 
a notary) must witness (or notarize) your signature.  If you are married, your spouse’s signature 
must also be witnessed (or notarized).   
 
 
The Golden Handshake Benefit 
 

CalPERS must receive the Two Years Additional Service Credit Employer Certification Form 
completed by the authorized employer representative before the additional service can be 
included in your retirement check.  If the completed certification form is enclosed with your 
retirement application, your first retirement check will include the benefit derived from the two 
additional years of service credit. 
 
If the form is not enclosed with your retirement application, then your retirement benefit will not 
include the benefit of the 2 years of additional service credit.  After the window period and after  

California Public Employees’ Retirement System 
www.calpers.ca.gov 
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your eligibility has been confirmed, you will receive an adjustment retroactive to the date of 
retirement.   
 
To insure appropriate crediting of the additional two years of service credit, upon closure of the 
Golden Handshake window period, your employer will notify CalPERS of any members who 
received the Golden Handshake but are not actually eligible, and they will notify CalPERS of 
any members who are eligible to receive the Golden Handshake but didn’t.  Based upon this 
information, CalPERS will correct the retirement benefits of these members retroactively.  This 
confirmation and adjustment process may take several months. 
 
 
Other Service Credit Which May Be Available 
 

If you are considering purchasing other CalPERS service credit, such as redeposit of withdrawn 
contributions, service prior to membership, additional retirement service credit (a.k.a., “air time” 
or “non-qualified service credit”), etc., submit your request for service credit cost information to 
CalPERS as soon as possible.  The request to purchase service credit is required to be made 
prior to the effective date of retirement.   
 
For information and forms to complete a service credit purchase request, please review the 
information and Frequently Asked Questions (FAQ’s) on our website about purchasing 
Additional Retirement Service Credit and the Guide to your CalPERS’ Service Credit Purchase 
Options publication for information about the other service credit purchase types.   
 
 
Group Health Insurance 
 

If you separate from a CSU position providing eligibility for CalPERS health benefits and you 
retire within 120 days of separation from that position, you will be eligible for the full state’s 
share towards the health program plan premium.  The health plan premium rates may be 
examined on our web site.  Any portion of the premium which exceeds the employer’s share will 
be deducted from your retirement check. 
 
 
Deductions from Your Retirement Check 
 

Deductions for your share of the health insurance premiums are automatically continued if you 
go directly from paid status into retirement.  If you have the coverage now but wish to 
discontinue coverage into retirement, you must notify us of this in writing and submit the 
notification along with your application for retirement. 
 
Premium payments for your dental insurance (Basic plan) are paid by the CSU and will be 
automatically continued if you go directly from pay status into retirement.  If you have the 
coverage now but wish to discontinue coverage into retirement, please notify the Campus 
Benefits Officer.
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If there will be a delay in receiving your first retirement check, you may wish to make direct 
payments to the carrier to continue coverage.  The carrier will reimburse the direct payment 
premiums (the employer’s share) to you when CalPERS begins payment. 
 
Questions regarding your health and dental insurance should be directed to your Campus 
Benefits Officer.   
 
If you are considering a disability retirement, you should contact your Campus Benefits Officer 
regarding the procedures for the continuation of health and dental insurance into retirement.   
 
Employer provided vision care insurance does not continue into retirement.  Federal regulations 
provide for continuing the coverage for up to eighteen months, but the retiree must pay the full 
cost of the insurance premium plus a 2% administrative fee.  The employer will not pay for any 
portion of this benefit.  If you are interested in maintaining the vision care insurance, contact 
your Campus Benefits Officer. 
 
To make arrangements for continuing any other deductions, contact the organization receiving 
the payment to determine if the deduction can continue. 
 
 
Loss of Additional Service Credit 
 

The additional service credit provided under the Executive Order is forfeited by the member 
upon reinstatement from retirement (returning to active CalPERS membership), and the 
additional service is not creditable upon the member’s subsequent retirement. Violation of any 
eligibility restrictions contained in the Executive Order itself including any limits on employment 
in retirement will also result in the loss of the additional service credit. 
 
A member is not eligible for this additional service credit if he/she receives unemployment 
insurance arising out of employment with the employer granting the additional service credit 
during a one-year period following the date of the issuance of the Executive Order.  
 
 
Questions 
 

Additional questions regarding the Golden Handshake may be directed to your Campus 
Benefits Officer or may be directed to CalPERS. 
 
 
 
      KATHIE VAUGHN, CHIEF 
      MEMBER SERVICES DIVISION 
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 TWO YEARS ADDITIONAL SERVICE CREDIT  
EMPLOYER CERTIFICATION 

 
 
 
Pursuant to the Governor’s Executive order, eligible state employees are entitled to 2 
additional years of service credit.  To ensure the 2 additional years of service credit are 
included at the onset of retirement benefits, this certification form must be completed 
and submitted with the application for retirement.  
 
 
 
   Employer Certification 
 
I hereby certify, as appointing authority, the following employee from my department is participating 
in the Golden Handshake Program and is eligible to participate based on the approval granted by 
the Department of Finance and has or will retire during the designated window period.   
 
Law provides the additional years of service will not be applicable to any member if he/she 
receives any unemployment insurance payments arising out of the employment with the 
certifying employer for a period of one year beyond the date of the executive order.  I also certify 
if the member applies for unemployment insurance payments during the designated period, 
notification will be forwarded to CalPERS. 
 
 
Participant’s Name Social Security Number Retirement Date Job Classification 
 
 
 

   

 
 
 
 
 
Signature of Appointing Authority              Title                            Date 
 
 
 
Typed or Printed Name      Name of Department     Telephone 
 
 
 
 

CALIFORNIA PUBLIC EMPLOYEES' RETIREMENT SYSTEM 
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