
IRS W-9 for Individual/Sole Proprietor/Single-Member LLC
Guide to completing the IRS W-9 form and corresponding fields within the CSUBUY Supplier Profile.

If you are an Individual/Sole

Proprietor/Single-Member LLC Information on W-9 Information in Supplier Profile

W-9 box 1 Individuals’ full legal name as shown on your IRS tax return.

Please do not use abbreviations, nicknames, or stage names. 

The Legal Company Name field (in the Company 
Overview section) must match line 1 of form W-9.

W-9 box 2
This may be the name of a Single-Member LLC or a DBA 
name. Your payment will be issued to the name used in this 
field. 

Doing Business As (DBA) field (in the Company 
Overview section)must match line 2 of W-9.

Taxpayer Identification Number (TIN) 
The IRS prefers you provide your Social Security Number (SSN). But if you 
have a personal Employer Identification Number (EIN) you can use that, but 
you cannot use an EIN attached to a Single-Member LLC.

Tax Identification Number field (in the Company Overview 
section) must match SSN or personal EIN on W-9.

W-9 boxes 5-6 Must provide your physical location/street address (no PO Box)
The "physical" address provided (in the Addresses 
section) must be your physical location/street address 
and should match boxes 5-6 of your W-9.
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